{Date}

[Junkyard Name]

[Owner Name]

[Owner Address]

[Owner City], [Owner State] [Owner Zip]

Subject:  License Number [Permit Number]

Dear (Owner Contact),

This letter is to advise you that your existing Junkyard License expires (Due Date).  

A recent inspection found that your junkyard is in compliance with Sections 226.650 – 226.720 RSMo.  To renew your license, please review the enclosed Junkyard Renewal Information sheet and make any necessary corrections or additions relating to your establishment.   Also, please sign in the space provided.  Return the Junkyard Renewal Information sheet to this office, along with your check or money order in the amount of $10.00 made payable to: Director of Revenue, Credit State Road Fund.  Please submit within fourteen (14) business days.

If you have questions or need assistance, please contact me at [Phone Number].

Sincerely,

[Permit Specialist]

Outdoor Advertising Permit Specialist

Enclosure
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