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PROPERTY DAMAGE RELEASE AND REPORT 

RELEASE 
DAMAGE REPORT 

County 
Route 
Job No. 

1. Date that property damage occurred (Day-Mo.-Yr.) 

2. Property OwnerS Name 

3. Owner's Mailing Address 

4. Location of Property 

5 .  In making the survey, damage was caused as follows: 

6. Describe the general nature of the damage: 

7. The amount of damage caused is fmed at  $ 

In consideration of the above sum (Line 7) ,  which is to be paid when said amount is approved by the Highway 
and Transportation Comnlission of Missouri, we, the undersigned, being the owners in fee simple of the real property 
as described above (Line 4), do hereby release the Highway and Transportation Commission from any and all claims 
arising out of damage (Line 6)  t o  said property or to growing crops or improvements thereon arising out of the 
making of a survey by employees of said Highway and Transportation Commission on or about the above date (Line 
1). 
Executed on t h s  day of , 19  

(Employee's Signature) (Org. Unit) 

(Owner's Signature) 
REMARKS: 
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INSTRUCTIONS FOR COMPLETING FORM A-472 

1 . I n s e r t  t h e  County, Route, and Job Number i n  upper  r i g h t  c o r n e r .  

2.The "Release" b l o c k  s h o u l d  be checked (J) i f  t h e  l a n d  owner - has agreed 
t o  t h e  damage amount as s t a t e d  on l i n e  7. 

3.The "Damage Repor t "  b l o c k  shou ld  be checked (4 when t h e  l a n d  owner 
w i l l  n o t  agree t o  t h e  damage amount as s t a t e d  on l i n e  7. -- 

4. P r i n t  c l e a r l y  o r  t y p e  t h e  f o l l o w i n g  i n f o r m a t i o n :  

L i n e  1: Sel  f e x p l a n a t o r y .  

L i n e  2:  I n d i c a t e  t h e  f i r s t ,  m i d d l e ,  and l a s t  name. The payment 
check w i l l  be p r i n t e d  e x a c t l y  as s t a t e d  on t h i s  l i n e .  

L i n e  3: Owner's M a i l i n g  Address. The payment check w i l l  be m a i l e d  
t o  t h i s  address.  

L i n e  4: T h i s  i n f o r m a t i o n  must be as comple te  as p o s s i b l e .  Please 
1  o c a t e  by q u a r t e r  s e c t i o n .  

L i n e  5 :  G ive  d e t a i  1s as t o  t h e  cause o f  damage and t ype  o f  equipment 
i n v o l v e d  i n  t h e  damage. 

L i n e  6 :  S e l f  e x p l  a n a t o r y .  

L i n e  7 :  T h i s  amount must i n d i c a t e  t h e  a c t u a l  d o l l a r  f i g u r e  t h a t  
i s  t o  be p a i d  t o  t h e  owner. 

5 . "0wner1s S i g n a t u r e "  must be completed a f t e r  l i n e s  1-7 have been 
completed and an agreement has been reached w i t h  t h e  p r o p e r t y  owner. 

6. "Employees S i g n a t u r e "  and "ORG ( O r g a n i z a t i o n )  U n i t "  must  be completed 
by t h e  employee i n i t i a t i n g  t h e  form. 

7."Remarks" - T h i s  a rea  may be used anyt ime an employee d e s i r e s ,  b u t  
shou ld  always be used t o  e x p l a i n  why an agreement canno t  be reached 
between an employee and t h e  p r o p e r t y  owner. 

8 . D i s t r i  b u t i o n  

a .  Submit  t h e  o r i g i n a l  t o  t h e  D i s t r i c t  Accoun t ing  U n i t  f o r  p r o c e s s i n g .  

b. Leave one copy w i t h  t h e  p r o p e r t y  owner. 


