(Project Office Letterhead) 

[Date] 

RE: Permit No.__________ 

Job No. ____________ 

Route ______ , _________ County 

[Name]
[Utility Company Name]
[Street Address] 
[City, State, Zip Code] 


Dear ___________ : 


In accordance with the actual cost agreement between  [Utility Company]  and the Missouri 
Highway and Transportation Commission dated _____________, we have performed a final 
inspection of your utility adjustment work located at  [location] and advise that the work has 
been satisfactorily completed as provided for in the agreement.  Attached is a copy of the Final 
Utility Acceptance Report for the proposed utility work.   


As required in paragraph ___ of the above noted agreement, please submit a final invoice to this 
office within 60 days so that final payment can be made. 


If you have any questions concerning the submittal of the invoice, please feel free to contact me. 


Sincerely, 


[Name]
Resident Engineer 


Copy: District Utility Engineer 


60 day notice 

