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Guideline For Acquisition Procedures

Receive Right of Way Plans from Consultant or LPA Prepares Plans  

Refer to Section V for plan requirements.
Submit These Plans to MoDOT District Office for Approval  

Refer to Section II for submittal to MoDOT.
Environmental Approval/Clearance

If Federal funds are to participate in either construction or right of way, land may not be acquired until FHWA has approved the environmental document and Section 106 has been completed.  Refer to Section IV of the LPA Design Manual.
Apply for Notice to Proceed for Projects with Federal Funds in Construction Only

The LPA applies to the District Office of MoDOT for the authority to proceed with the acquisition process.  The MoDOT District office provides a written reply.  Refer to Section II.

Apply for Acquisition (A-Date) Authority for Projects with Federal Funds in Right of Way Acquisition

The LPA applies to the District Office of MoDOT for the authority to proceed with the acquisition process.  The District office will apply for approval by the Federal Highway Administration (FHWA) through the MoDOT Division of Right of Way office.  Refer to    Section II.

Receive A-Date Approval From District Office of MoDOT for Projects with Federal Funds Participation in Right of Way

Once Acquisition Authority has been received from FHWA, through the District MoDOT office, the LPA may commence with the acquisition activities.  Refer to Section II.

Contracting with Consultants for Acquisition Activities (Appraisal, Appraisal Review, Negotiations, Relocation Assistance)

If the LPA is not adequately staffed to perform these functions, then contracting with outside consultants will be necessary.  Appraisers and Review Appraisers have been pre-approved by placement on the Roster of Approved Contract Appraisers.  (Current Appraiser Roster is available from MoDOT District office.)  Fee Negotiators and Relocation Agents must be approved individually by the Division of Right of Way.  Consultants for total right of way services, along with their contract, must be approved by the Division of Right of Way.    Refer to Section XI.

Guideline For Acquisition Procedures, continued
Donations Received From Property Owners

If donations are received from property owners the LPA may proceed with the acquisition without an appraisal of those particular parcels.   Refer to Section VI.

Appraisals and Review of Appraisals

Should monetary compensation be necessary, each of those parcels must be appraised and the appraisals approved through the review process to determine just compensation.  Refer to  Section VII.  Anticipated compensations of $10,000 or less, can be handled differently in valuation and negotiation than if the compensation is anticipated to be greater than $10,000.

Offers to Purchase

Once just compensation has been established, offers to purchase should be made promptly to property owners.  If there are uneconomic remnants, offers to purchase these should be made at the same time.  Refer to Section VI.

Provide Relocation Assistance and Benefits

If owners and/or tenants are displaced or have personal property that will require moving, the LPA is required to provide relocation assistance and benefits to each affected owner and/or tenant.  


Relocation requirements are lengthy and detailed; therefore, whenever the local agency anticipates that displacements will occur, the appropriate district office of MoDOT should be contacted for assistance in conducting its Relocation Program.  Refer to Section IX.
Acquisition Through Eminent Domain, If Applicable

When negotiations to acquire right of way are not successful, it will be necessary to refer those particular parcels to the LPA legal staff to secure the property through condemnation action.  It is strongly recommended that any time property must be acquired by condemnation action, the LPA should contact the local district MoDOT office for assistance.  Refer to Section VIII.

Right of Way Clearance Certification

Once all legal interests and physical possession of all properties have been secured, the LPA must submit a clearance certification to the local district MoDOT office.  A representative from the District office will review the project files for compliance with regulations.  This Certification needs to be approved prior to requesting Plans, Specifications, and Estimates (P.S.& E.) approval and authorization to advertise the physical construction for bids.  Refer to Section X.
Costs eligible for reimbursement   Refer to Section II.

Support for claims for reimbursement   Refer to Section II.
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