QRG – Contract Adjustments

Contract adjustments are used when contract General or Special provisions or the Standard Specifications allow for an adjustment to the contract, without creating a change order.  Contract adjustments can be system generated or entered by the user.  This article is intended to guide the user in the creation of a Contract Adjustment.    

Navigate to Contractor Payments – Contract Adjustments - Contract Adjustments.
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Select the appropriate contract ID from the list from the Authorized Contract List window.  
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The Contract Adjustment window allows the user to add, modify, or view contract adjustments for all estimates on the contract.  The top portion of the window displays all contract adjustments.  The bottom portion of the window displays detail information for a selected adjustment.  The Project Distribution tab shows what percentage of the contract adjustment is applied to each project on the contract.

[image: image5.png][F3contract Adjustments

Descriptions Fioj Distibution

Contract ID: [190625802

Estinale  Entered ‘Adjustment Description Aok User ID Adjustment
Nbr Date ‘Amount

0003 10/02/03  Asphalt Cement Price Adiustment B oo $160869

0005 11/16/03 Asphalt Cement Price Adiustment &’ tocdb 59568
mnsne | diustment et | ]
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Remarks: [This is for BNSF flagging services provided from 1172709 to 11730703 on the Thayer Sub line at
Bridge A7764 on J3POOSD project.
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Contract ID: [190625802

Estinale  Entered ‘Adjustment Description Aok User ID Adiustment
Nbr Date ‘Amount
0003 10/02/03  Asphalt Cement Price Adiustment B oo $160869
0005 11/16/03 Asphalt Cement Price Adiustment &’ tocdb 59568
oo ot =g ]
o012 02/16/10 Railroad Flacaing Adiustment [E $1.7151
0012 02/16/10  Railroad Flagaing Adiustment [ed” todcb $19.37398
0012 02/16/10  Railroad Flagaing Adiustment [ed” todcb $1515388
o015 04/02/10 Railroad Flacaing Adiustment [e4” toddb $2053%.77
Project Distibution Project
Number Percentage Adiustment
JBPOB05E. |
JBPOOSD flooons1559299)
JBPOBOSE. [0 som
Total  100.00 ($15.592.99)




Contract adjustments are created during the estimate generation process.  Contract adjustments may be system generated or they can be created by the user.  Only First Level Approvers (project manager for Progress estimates) can create these adjustments.  System generated contract adjustments can only be viewed.
Creating a User Entered Contract Adjustment

1. There must be an existing estimate in “Pending” or “Reject” status in order to create a contract adjustment.  Users may also view all contract adjustments for any estimate from this window.

2. Open the Contract Adjustments window.

3. Select the New icon [image: image7.png]


.

4. Select the appropriate adjustment type from the Adjustment Description drop down.
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5. Enter the appropriate dollar amount in the Adjustment Amount field.

6. Enter the reason and/or documentation for the adjustment in the Remarks field.  Include references to Special Provisions/Specifications, locations, calculations, etc.

7. Select the Save icon.
8. Always select the Project Distribution tab, and verify percentages are correct for each project.  
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Contract ID: [190625802

Estinale  Entered ‘Adjustment Description Rk User ID Adiustment
Nbr Date ‘Amount
003 021611 Apglication of Training Adiustment I%'mddh $446.25
0038 03/16/11 Railroad Flagaing Adiustment [ed” todcb $5.301.59
0038 03/16/11 Railroad Flagaing Adiustment [ed” todcb $17.45381
0033 040411 Apglication of Training Adiustment [ i $32025
0033 040411 Asphalt Cement Price Adiustment B oo $1271.2%
0033 04/04/11 Asphalt Cement Price Adiustment [e4” toddb 72166
Project Distibution Project
Number Percentage Adiustment
JBPOB05E. |
J8POBOSD [0 som
JBPOBOSE. floooo (s1e88048)
Total  100.00 ($16.680.48)




Total Distribution Percentage must equal 100%.
Types of Contract Adjustments used at MoDOT
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The “Other” adjustment type is used only for special circumstances.  DO NOT select “Other” unless directed to do so by the System Administrator or by SM Policy.

Please refer to the SuperPave Adjustment QRG for information on how to determine the dollar value of this type of adjustment.

Although some of these adjustment types could be associated with specific line items, it can be to the user’s benefit to use a Contract Adjustment instead of multiple Line Item Adjustments.  For example, Asphalt Cement Price Adjustments and user entered Fuel Adjustments for Miscellaneous items may be entered as Contract Adjustments by using the appropriate spreadsheet (located at V:\Spreadsheets) to calculate the total adjustment.
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Contract ID: [IS0625%04

E=SEIEEE] e e D Rmk  User D Adustnent <
Nbi o Date o

oo1g 0518710 Asphalt Cement Price Adiustment [e4 bubans 169395
0018 05/18/10  Asphalt Cement Price Adiustment [eA bubans $3,957.69
0020 06/16/10  Asphalt Cement Price Adiustment [ riches1 4344339
Jooz0 0616710 [Fuel Adiustment I?_ml
0020 06/16/10  Asphalt Cement Price Adiustment [ riches 4283238
0022 07716710 Asphalt Cement Price Adiustment [ riches $1321281

Entered Date: [06/16/10 User ID: fiches Est. Nbr: [0020

Adiustment Description: [FuslAdusiment

Adiustment Amount: [7288 Before exiting this screen, please check the
Project Distribution TAB and confirm that Project
Distiibution for this adiustment is correct

Remarks: [See Fuel Adjustment Report 001





The Monthly Fuel Index and the AC Price Index typically change the first of each month.  The intent is that all work placed on an estimate should use the same factor, even if there is a DWR for the 1st of the month.  The majority of work on an estimate is performed between the 16th and the last day of the previous month and not on the first day of the month.  Therefore, the index that should be used is that of the previous month.  It can also be assumed the contractor is using fuel purchased prior to the 1st for work performed that day.
Important:
Although system generated Liquidated Damage Adjustments are visible in the Contract Adjustments window, DO NOT attempt to reverse liquidated damages from this window.  Always use the Liquidated Damages icon!  
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Contract ID: [190724502

Estimate  Entered ‘Adiustment Description Rmk  User ID Adjustment 2
Nbr Date ‘Amount

0018 06/02/10 System Aplication of Liad. Dam. Adi $1200000
0019 06/16/10  System Anlication of Liad. Dam. Ad SYSTEM 4200000
0019 06/16710  System Aplication of Liad. Dam. Ad [ dskeb 4200000
0020 07/02710  System Aplication of Liad. Dam. Ad SYSTEM 4500000
0021 0716710 System Anlication of Liad. Dam. Ad SYSTEM 4500000
NbrofDays:i00 Rate Per Doy: [E0000 Bid Days: [p&3
Lia. Dam. Date: Adimnt Amount: 51200000 Adimnt Days(+): [0
Begin: 728710 Date Created: [E0270 Tot Charged Days(: [F510
End:[ET7D Current Days(-): [E80
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