Process for TR15-A* Contract (Extends Original TR15 Agreement)
    (Supplemental Agreement for Signing Paid by Applicant)

1. District reviews Sign Contract Report from Controller’s Office (CT) to determine what contracts will expire in 2 years (use contract end date).

· This gives Applicant a 2-year advance notice for planning in their budget.

2. District contacts the authorized person in original TR15 contract to inquire if they 

want to maintain signs an additional 10 years.

If YES:
A. The District completes the supplemental TR15-A Agreement.

· District shall insert the date in paragraph (1) that extends original agreement (add 10 years to contract end date of original contract);

· District requests costs from Traffic (Exhibit A) for “total sum” 

to put in paragraph (3) of TR15-A Agreement; and

· (Attach Exhibit A to the Agreement)

· District should provide Exhibit B with locations map if original 

contract did not include this information.

· (Attach Exhibit B to the Agreement)

B. District sends TR15-A contracts (4) and an interagency invoice** to Traffic.

· District includes an interagency invoice request that indicates 

“No Payment Received” or “Payment Received” (same process as TR15).

1. Applicant sends payment to District or CT, 30 days prior to expiration date.

2. If District receives payment (deposit with District B & B) and  

email interagency invoice to CT and Traffic as a heads-up.

3.
CT receives payment, they notify District and Traffic.

(a) If no payment is received 30 days before expiration date, 

signs will be removed.

C. Traffic sends contracts to Chief Counsel & Commission Secretary for execution.

· Traffic sends executed contract to CT, District and the Applicant.

If NO:
A.
The District removes signs and notifies Traffic and CT.

· CT removes from Sign Contract Report.

*TR15-A Contract form can be found at:
MoDOT Intranet (Division Chief Counsel(Contracts drop-down menu & select TR( select TR15-A 
**Interagency Invoice Request:

Public:\drive\Traffic\Forms\Interagency Invoice Request revised date.xls
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