EXPORT A COMPLETED PROJECT FOR CONSTRUCTION

There will be a time when you will need to send the completed project to Construction so they will
be able to complete the final "As Builds" for the project. You'll do this by using the Export function
within ProjectWise. Right-click on the folder you want to export and select the "Export" command.

NOTE: You can do this for single files too!
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There are two options under the export command:

Select the "Send to Folder" option. Selecting the "Export" option will "check out" all the files. Don't

1. Export
2. Send to Folder

use this feature unless you are familliar with it.
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Welcome to the Folder Export
Wizard

Choose an action to perform
™ Export
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Thiz wizard will guide you through the Folder Export process.

The wizard helpz in selecting export folder and setlings and in
rezolving file name conflicts.

Document filez will be copied out to specified export folder.
“ou will hot be able to import them back.

Click Mesxt to proceed, or click Cancel to exit thiz wizard.
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Browse to the folder on your T drive where you want to save the project. Make sure the check
boxes are setup as shown here.

Folder Export Wizard x|

Define the export zettings T,
Fleaze specify the export folder and settings. Press Mest to start folder export. a

Folder:

IT:'\de-prni‘\Ennstructiud Browsze. . |
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¥ Create subfolder for zelected folder
[ Use folder descriptions as folder names

[ Copy reference documents into master docurment folder

¥ Bewrite reference attachments to new paths
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Review folder export results
Review the information below about folder export results,
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