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Right of Way Division

Central Office
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TO:
Joyce Musick


Outdoor Advertising Manager


FROM:
[Permit Specialist]


Outdoor Advertising Permit Specialist

DATE:
{Date}

SUBJECT:
[Junkyard Name] – {Subject of Letter}

Attached you will find correspondence, return mail receipts, copy of last deed of record, memo from registered land surveyor and photographs relating to the junkyard on the [Owner Name] property.  Our initial contact was on [Site Inspection Date].  I am requesting legal action be taken against [Owner Name].

Thank you for your assistance.

Attachments
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MEMORANDUM
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