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Missouri Department of Transportation

[bookmark: MyMission]Our mission is to provide a world-class transportation experience that delights our customers and promotes a prosperous Missouri.



Division
Location



TO:	Mr. Consultant
	Vice President		
	Engineering Group, Inc	

CC:	

FROM:	Your Name Here
	Project Manager

DATE:	

SUBJECT:	Route _____, ______ County
	Job No. J________
	Notice to Proceed


Please find attached your copy of the executed contract for (brief description of services).  The contract Notice to Proceed date is ____________, 20XX.  All work must be completed by __________,  20XX.

Monthly invoices may be sent to me electronically at      your.name@modot.mo.gov  

If you have any questions please feel free to contact me at ######.
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