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July 20, 2007

Mr. John Doe
John Doe Construction Company

P.O. Box 1111
City, State  Zip Code
Re: Contract ID# 3333, Job No. J44444, Route XX, County.

Dear Mr. Doe ;

Final acceptance of the above contract cannot be made until we have received all project documentation required by the contract in accordance with Section 105.15.2.  Specifically, we have not yet received the following documents: Contractor’s Affidavit Regarding Settlement of Claims (Form C-242), Affidavit acknowledging Compliance with the Prevailing Wage Law, and the DBE Participation List and Final Verification. 

In order to finalize this contract, we respectfully request that you send us the above documents by January 1, 2017.  Blank forms of the affidavits are available on MoDOT’s website for your convenience.  If the documents are not received by (insert date), we will pursue the matter through your surety company, the Generic Bonding Company (Bond #7777), so that we may remove this contract from our books.

If there are any issues you wish to discuss concerning the final documentation, please contact John Buck, Resident Engineer at (555-555-5555).

Sincerely,

Jane Doe, P.E.

SE District Construction and Materials Engineer

Copies: Project Office


 File
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